Parameters for “Formal Mailing Name” field in Salesforce
By Leila Gebeili

For Northeastern University
*Example- John H. Smith and Mary L. Davis (maiden name) Smith, BA ‘98*

Basic Rules

If Alumnus/ae does not share last name with spouse, alum is listed first on invitation

Examples

Married Couple

Mr. and Mrs. John H. Smith

Married couple in which woman kept maiden name: 

Ms. Mary L. Davis and Mr. John H. Smith 

*Alumnus is addressed first

In which Man is a Doctor:

Doctor and Mrs. John H. Smith

In which both are Doctors:

If man is alumnus:  The Doctors Smith OR Doctor and Mrs. John H. Smith
If woman is alumnus: Doctor Mary L. Smith and Doctor John H. Smith

If both are alumni: The Doctors Smith OR 

Doctor Mary L. Smith and Doctor John H. Smith (lady would then go first)

In which Woman is a Doctor and alumnae:

Doctor Mary L. Smith and Mr. John H. Smith 

In which Man is a Judge:

The Honorable and Mrs. John H. Smith

In which Woman is a Judge:

The Honorable Mary L. Smith and Mr. John H, Smith

In which Man or both are Lawyers and alumni:

Mr. and Mrs. John L. Smith

In which Woman is a Lawyer and alumnus:

Mary L. Smith, Esq. and Mr. John H. Smith 

Unmarried Couple Living Together
Ms. Mary L. Smith and Mr. John H. Smith (if woman is alumnae)

Mr. John H. Smith and Miss Mary L. Smith (if man is alumnus)

Divorced Woman
Ms. Mary L. Davis Smith (if has kept married name)

Ms. Mary L. Davis (if has resumed using maiden name)

Widow

Mr. John H. Smith (if Man)

Mrs. John H. Smith  (if Husband was alumnus)

Mrs. Mary L. Smith (if Woman was alumnae)

Single Woman
Miss Mary L. Davis 

Miss Mary L. Davis and guest (with date)

Single Man
Mr. John H. Smith

Mr. John H. Smith and guest

