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Service-Learning Program

Request for Partnerships

For Returning 
Community Partners

Spring 2010

Partnership applications will be reviewed on a rolling basis until all partnerships have been filled, with priority given to applications received 
by 12pm noon on Monday, November 23, 2009. 
Service-Learning Program Overview

The Service-Learning (S-L) program, coordinated by Northeastern University’s Center of Community Service (CCS), facilitates and supports partnerships between faculty-led academic courses and community-based nonprofit organizations (aka community partners or host site).  Through these partnerships, students learn about and/or apply course concepts through hands on service roles and/or projects that intentionally address needs/interests identified by our community partners. 

The S-L program provides guidance and resources to create and continually support these mutually beneficial partnerships resulting in semester-long, and often ongoing, collaborations between the CCS, faculty members, student service-learners, S-L teaching assistants (S-LTAs), and community partners.   

In a given semester, approximately 400 students enrolled in courses utilizing S-L provide our community partners with valuable direct service or products from project-based S-L that assist in meeting needs/interests of organizations.
Examples of past direct S-L roles and project-based S-L outcomes include, but are not limited to: 

· developing communication strategies to attract and retain a more diverse staff;
· translating school resources from English to Spanish;

· researching new models to improve the effectiveness of an after-school program; 

· designing a sponsorship packet;

· running programs to teach youth about healthy eating habits and activities; 

· designing a program or training curriculum;

· identifying new funding sources;

· facilitating a elderly exercise program; 
· tutoring adult speakers of other languages in English; and
· designing and administering surveys to gather and analyze data on a community’s changing needs.
The S-L program provides a structured system for utilizing S-L to support the achievement of Northeastern’s mission, Academic Plan, and the goals of our local community.  By creating a community of engaged NU student service-learners and faculty who serve both on-campus and in our community, the S-L program ultimately contributes to the mission of Northeastern University to “educate students for a life of fulfillment and accomplishment…to create and translate knowledge to meet global and societal needs.” The importance of being civically engaged and minded throughout and beyond ones’ college experience is emphasized to students.  This is accomplished through guided reflection facilitated within each S-L course to help students gain a greater appreciation for how their academic and professional skills and knowledge can continuously benefit a non-profit organization and the broader community.
OUR COMMUNITY PARTNERSHIPS
Northeastern University exists within a vibrant, diverse community and continues to stress the importance of working with our community partners to develop strong bonds and achieve positive results through a number of community-based service partnerships.  The S-L program and affiliated S-L courses provide academic opportunities for Northeastern students and faculty to engage in our community and continue building upon existing partnerships.

The S-L program focuses primarily on partners and issues within our Stony Brook neighborhoods of Fenway, Mission Hill, Roxbury, and the South End. However, we greatly value and continue to partner with community-based organizations throughout Greater Boston when campus and community interests align.

We are seeking to have our students support you in addressing relevant needs and interests of your organization and community that can simultaneously support our students ability to learn about and/or apply course concepts through service roles or projects what they would otherwise only study in a textbook. 
APPLICATION OVERVIEW

Northeastern University’s Service-Learning program provides community-based non-profit organizations, agencies, and schools the opportunity to apply to host individuals or groups of student service-learners.  Students will serve with your organization, focusing on issues relevant to improving your organization’s ability to achieve its mission.  

In an effort to match courses utilizing S-L (along with corresponding faculty and students) with community partners, we have developed a brief application process for potential partner organizations.  We ask that you please take the following steps to ensure that you receive the opportunity to host student service-learners during the upcoming spring 2010 semester:
1. Thoroughly read the program details, course summaries, and application instructions.

2. Fully answer the questions as described in the attached proposal guidelines.

3. Complete all required sections and submit the completed application either via e-mail to service-learning@neu.edu (preferred) or by fax to (617) 373-5608 on or before noon on Monday, November 23, 2009*.

*Please note: Applications are reviewed on a rolling basis until all partnerships have been filled, with priority given to applications received by 12pm noon on Monday, November 23, 2009.
​​​​​​​​​​​​​PROGRAM DETAILS

Please read the following program details, outline of each course, and logistics as they will provide you with information you need in order to apply for and host individuals/groups of NU student service-learners.  For supplemental information, please visit www.neu.edu/servicelearning.  We will also host an S-L Partnership Orientation for community partners, faculty, and S-LTAs the afternoon of Thursday, January 7, 2010. 

MODELS OF SERVICE-LEARNING UTILIZED AT NORTHEASTERN

While different language may be used at each university to discuss the models of S-L, all courses at NU apply S-L in one of the ways outlined below.   This information can be helpful in determining the variety of ways students can be utilized within your organization.  

1) Direct Service-Learning (aka - Discipline-Based Service-Learning)

Students are expected to provide direct service in a community-based organization on a weekly basis throughout the semester and engage in ongoing guided reflection on their experiences using course content as a basis for their analysis and understanding.

Please note: In rare cases, students may take on a hybrid role with a community partner requiring them to engage in direct service with clients before or simultaneously while the students invest in working on the specific project/ research.  This model is a hybrid between the first and second or third models, facilitated on a case by case basis.
2) Project-Based Service-Learning (aka - Problem-Based Service-Learning)

Students (in teams) serve with the community partner much as “consultants” working for a “client” to understand and address a particular community problem or need.  Typically students are in more advanced courses within their discipline and have knowledge they can draw upon to make recommendations or develop solutions to the challenges identified by the community partner.
3) Community-Based Research (CBR) or Community-Based Action Research

Small classes or groups of students work closely with faculty members to learn about research methodology in order to answer specific research questions (generated by the community) that will provide the community partner with information to more effectively advocate for themselves, apply for new funding, and/or broaden their knowledge of an issue in their field. 


Adapted from Heffernan, Kerrissa. (2001). Fundamentals of Service-Learning Course Construction. RI: Campus Compact.

Typically, staff in the Volunteer Coordinator or similar role recruits students in courses utilizing the Direct Service-Learning model similar to how they might recruit other volunteers to fulfill the roles involving direct contact with clients.  Conversely, staff within the administrative units (development, evaluation, HR, management, etc.) typically recruit students from the courses utilizing Project-Based or Community-Based Research models to work on projects that the staff does not have the support to address at all or in as much depth.   
Students in all course levels can serve in your traditional volunteer roles; however partnerships are not limited to prearranged roles.  Please think about administrative needs/projects that have not been met by traditional volunteer and/or staff positions.  We also recommend sharing this RFP with colleagues in case other needs or interests can be supported within your organization that you might be unaware of.  

STUDENT PARTICIPATION & EXPECTATIONS

Throughout the S-L process we strive to ensure both student service and learning goals are being met to the satisfaction of our community partners and faculty.  The following information outlines what our student service-learners can expect upon the start of and throughout their service-learning course at Northeastern University and their participation with a community partner.
· Service Commitment:

· Students must fulfill a semester-long commitment which, on average, equates to 2-5 hours a week of direct service or work on their project over 13 weeks of the fall or spring semester, concurrent to their enrollment in the course.  
· For Direct S-L: Ideally students will serve between 2-5 hours each week on a single day/time.
· We recognize that some organizations require either mandatory weekly meetings in addition to the direct service, or prefer for students to serve on two separate days.  
· This can become a challenge for students to integrate into their schedule, so please be specific in the project narrative if this is a requirement of your organization so that students are informed of the commitment they are making. 

· Service begins between weeks 2-4 of classes in September or January and ends the last week of classes in mid-December or mid-April. 

· Students must participate in any orientation/training required by the community partner and abide by the organization’s policies, confidentiality agreement, and procedures. 
· Student service-learners must complete their service either,

· On site at the facilities of community partner 

· At home or using NU facilities (e.g. library, computer lab) when working on a project to be presented to the community partner at the end of the semester.

· By both engaging in service on site and working at home/campus on project as required to gain experience with clients that will benefit from a project outcome.    
· Student Course Registration & Expectations:

· NU student service-learners register for a course utilizing S-L because he/she wishes to engage in S-L, fulfill their NU experiential learning core requirement, or fulfill an academic requirement.  In some cases, students do not learn that the course utilizes S-L until the first day of class.

· Within the first week of the semester students receive a formal introduction to the S-L program facilitated within each course by the S-LTA, faculty member, or CCS staff, including the S-L process, their options for direct or project-based S-L, and course expectations and responsibilities.  
· Student Placement with Partner Organizations:

· The S-LTA, faculty member, or CCS staff utilize the following information to determine which community partner/projects students will be placed to serve with within the first one to three weeks of the semester: 
· Students in a course utilizing direct S-L complete a community partner selection form which indicates the service roles, days and times specified by each organization, as well as reflects students’ interests and special skills.

· Students in a course utilizing project-based S-L sign up for groups and/or the community partner projects they want to work with throughout the semester. 
· Some organizations may request to interview the students who will be serving with them.  The S-L program does not encourage this due to the strict timeline of the semester. 

· We would be happy to discuss this requirement on a case-by-case basis with community partners.  

· We request the process be completed and students are informed of their status by February 1, 2010 so that we may identify another placement for them if necessary.
· On-going Reflection
· Before, throughout, and after their service, students will learn about and reflect on how the course academic curriculum and their service experiences reinforce and enhance the other.

HOST SITE ELIGIBILITY & REQUIREMENTS
To be eligible, your organization must be:
· A non-profit 501 (c) 3 organization, school, or government agency (or for-profit organizations whose clients are low-income and underserved).  

· Operational for at least one year with at least one full-time staff member and the capacity to provide oversight and/or support to student service-learners.

· Able to communicate regularly with the faculty, S-LTA, and/or CCS staff.

Each host site is required to provide:
· a clear vision of the project or service focus you plan to have an individual or group of student service-learners involved in throughout the semester.

· it is preferred that organizations have the capacity to host more than one student, more specifically, a minimum of 2-4 students 

· a project that can be completed:

· within one semester (September-December or January-April), OR

· by two separate but consecutive groups within an academic year (September – April, or January-April and September-December for project-based partnerships only).
· a distinct learning opportunity for students through which they can acquire skills and knowledge specific to an area of study. 

· supportive leadership from staff at the host-site to ensure that a student service-learner is considered and treated as an integral part of the organization.
· one designated host supervisor providing weekly supervision and support to the student service-learner(s). 
· CORI and/or SORI checks on your student service-learners if by law your organization is required to complete CORI and/or SORI checks based on the clientele you serve.

· orientation to/about your organization for student service-learners. 

· training (if necessary to complete role) for students service-learners.
· space and access to necessary resources on-site (such as computer, telephone, etc) if your service role requires the on-site use of these resources  to complete tasks while serving with your organization.  Students in project-based courses most often can utilize similar resources at NU to work on project off-site, unless work must take place on-site.

· ongoing and continuous feedback and communication to students, S-LTAs, and faculty regarding student performance and partnership, including site visits by S-LTA and/or faculty or S-L staff.
· a completed evaluation at the end of the semester of students/group, the partnership, and overall program.

SERVICE-LEARNING EVALUATION & ASSESSMENT METHODS
Evaluation and assessment methods for the S-L program are developed in collaboration with the CCS,       S-LTAs, faculty, and community partners. These measures are designed to ensure that student learning and community organizations’ service goals are being met, and that all are benefiting from the partnership. 
· Specific to each course, students are evaluated based on their ability to demonstrate what they have learned from their service experiences and course material through successful participation in service roles or projects and completion of papers, class discussions, blogging/journaling, presentations, and other course specific deliverables as outlined by faculty in the students’ syllabus.

· Academic credit is given for learning outcomes and final course grades are determined by faculty 
· CCS staff, S-LTA’s, and/or faculty work with the community partner to verify NU student service hours or project stages are meeting both learning and service goals, which is also factored into the grading process.
· The S-LTA, faculty member, or CCS staff will make periodic site visits to provide continued partnership support.
· Students, faculty, and community partners assess the contributions of the individual students and/or group 
· Organizations are not obligated to implement ideas or recommendations provided by student project outcomes; however we aim for their contributions to be worthy of implementation. 

· On the rare occasion, if a student or group’s quality of work does not meet the standards and expectations of the faculty member, the faculty member may chose not to submit a final report to the community partner (each faculty member has their own policy on this matter).
· CCS staff, S-LTAs, faculty, and community partners assess the overall effectiveness of the program and partnership through evaluations, meetings, and other forms of communication.

PROHIBITED ACTIVITES

While participating in a service-learning course, student service-learners are prohibited from:
· Working on a project in which students are solely responsible for the procurement of funds. 

· Roles/activities on site that leave the student(s) without appropriate supervision and support.
· Engaging in activities outside the range of what is agreed upon by the faculty member, 
S-LTA, and community partner 
· Changes to service roles and/or projects should be discussed before the changes are made to ensure a continued ability for student(s) to meet course learning objectives through new service goals.
Student service-learners may participate in other types of service roles or projects on their own time and at their own initiative. 

RELEASE FROM PARTNERSHIP
Only in rare situations must a semester-long partnership end prematurely.  There are many communication and feedback mechanisms in place between the CCS, S-LTAs, faculty members, student service-learners, and community partners to help address any issues or problems that arise before they progress.  

In the case that the CCS, S-LTA, faculty member, student service-learner, and/or community partner believes a partnership must end prematurely because student learning or community partner service goals are no longer able to be met or that either the student or community partner is not upholding their responsibilities of the partnership, a joint decision will be made on a case-by-case basis as to the future of the partnership.

Service-Learning Teaching Assistants (S-LTAs)

Service-Learning Teaching Assistants are student leaders assigned to most, if not all, courses to provide support to the faculty member, student service-learners and community-based organizations throughout the semester long partnership.  The S-LTAs act as liaisons between the course and the community partner in,

· managing logistics and communication;

· reinforcing the integration of classroom and community goals;

· addressing challenges as they arise; and 

· assessing and evaluating the achievement of classroom and community goals. 

Following the receipt of RFP applications, community partners can expect to communicate with the S-L program staff, the faculty member and/or S-LTA to confirm the expectations of the partnership as it relates to the service roles and/or projects submitted.  

PROGRAM/SEMESTER TIMELINE

· November 23, 2009 – Partnership applications are reviewed on a rolling basis until all partnerships are filled, with priority given to applications received by 12pm noon on Monday, 11/23/09
· January 7, 2010 – S-L Partnership Orientation for partner sites, faculty, & S-LTAs 
· January 11, 2010 – Classes begin

· Mid to late January – NU student service-learners are assigned placements in class, on-site orientations are facilitated by host site, and service begins
· February – end of March – S-LTA and/or faculty member conduct site visits or check-in by phone or e-mail to ensure service and learning goals are being met and the partnership is sound.
· Early – mid April – S-LTA will request host site to complete evaluation to assess individual students or groups and partnership with course 
· April 21, 2010 – Last day of class and last week of service roles or projects

· April 22, 2010 – Service-Learning Recognition event

Note: A course specific “Welcome Letter” with calendar will be sent with dates that were adjusted or changed.

PROJECT-BASED & COMMUNITY-BASED RESEARCH S-L COURSE DESCRIPTIONS
ALL Project-Based & CBR S-L courses apply to the following parameters:
· Type of Service: Projects that allow for: an on-site orientation, periodic meetings on and off-site; on and off-site work involving consulting or research on specific issues in order to provide new information and recommendations for how to address a challenge; or start a new or improve a current initiative. 
· Availability: Students/Groups will set up meetings of mutual convenience for them and project site contact to check-in about progress of the project; on-site meetings cannot occur during classroom hours. Student will present on and/or provide product to community partner at semesters end.
· Spring 2010 Project-Based & CBR Courses:

1. Race, Ethnicity, & Health in the United States (graduate level)

2. Consultation Skills

3. Social Policy, Advocacy, & Activism
course listings begin on following page

	Race, Ethnicity, & Health in the United States with Hortensia Amaro and S-LTA TBD
class meets on Wednesdays 5:00-7:30pm
The goals of this course are to provide students with an understanding of 
· racial and ethnic differences in health status and the factors that shape them within urban contexts, 
· theoretical frameworks for understanding the mechanisms underlying disparities in health, 
· approaches for elimination of racial and ethnic health disparities,  

· the grant writing, intervention development and program evaluation processes to address race/ethnic health disparities.

Project interests involve students developing grant proposals with community partners that 
build/advance community coalitions to provide 1) health education, 2) intervention, and /or 3) prevention initiatives targeting public health, race, and ethnic disparities, and individuals, families and communities 
of any age.
The preference is to support those community partners already aware of and planning to apply for significant funding in this area, which graduate level students can assist in preparing, researching, and writing.   

Seeking multiple community partners to accommodate 5-8 groups of students



	Consultation Skills with Elise Dallimore and S-LTA Kim Salmon 
class meets on Tuesdays & Fridays 9:50-11:30am
Learning Objectives: The course is designed to help students:
· develop an understanding of the consultation process including several theoretical frameworks for thinking about and conducting consultation activities. 

· explore two key aspects of communication consulting and to examine the skills communication consultants should be prepared to utilize as they attempt to facilitate organizational learning and  change.  

· participate in activities designed to assist students’ development of the knowledge and skills necessary to successfully conduct basic consultation activities and to explore some of their employment opportunities in the consulting profession.  

· examine students’ own proficiency in demonstrating key communication-based skills and their ability to assist others in the development of these skills. 

Examples of past S-L student projects: Develop and facilitate surveys to analyze employee retention and diversity among upper level management within an organization.
Seeking 1 community partner


	Social Policy, Advocacy, and Activism with Lori Gardinier and S-LTA TBD 

class meets on Mondays & Thursdays 11:45-1:25pm
Learning Objectives: The course is designed to help students:

· understand the fundamentals of advocacy and activism while developing a knowledge base in the areas of housing law and domestic violence
· gain an overview of the legal system while exploring its relationship to the social service system
· discuss the history of advocacy and activism, basic legal strategies, lobbying, court procedures, housing code violations, tenant/landlord laws, and restraining orders

Potential Project Ideas: include supporting campaigns for affordable housing, a living wage, protection of individuals facing domestic violence and related issues; researching/creating/distributing educational information about laws and procedures in the areas of housing or domestic violence.     
Seeking multiple community partners to accommodate 3-5 groups of students



DIRECT S-L COURSE DESCRIPTIONS
ALL Direct S-L courses apply to the following parameters:

· Types of Service: roles/experiences allowing for direct service with clients and staff, such as                                         tutoring, teaching English, facilitating exercise courses for elderly, etc. 
· Additionally, for some courses (as noted in course descriptions) students may have the option to engage in either direct service roles, projects or a hybrid of the two.  
· Projects involve, working on research or administrative projects with your organization that does not require the student(s) to be on-site on a regular basis, and the hybrid model allows for students to engage in direct service roles that provide students with the information and understanding they need to fulfill the project.
· Availability: any days and times of the week Sun.-Sat. (morning, afternoon or evening) between 2-4 hours depending on service role; on-site service cannot occur during classroom hours

· Spring 2010 Direct S-L Courses:
1. Writing for Careers in Arts & Sciences

2. Interpersonal Communication

3. Human Services Professions

4. Advanced Spanish 1 & 2

5. Inclusion, Equity, & Diversity

6. Child Intervention & Treatment
	Writing for Careers in Arts & Sciences with Tanya Zhelezcheva and S-LTA TBD

class meets on TBD

Learning Objectives: To broaden students’ exposure to genres and to make them confident writers at the workplace by the development of:

· a strong understanding of the uses of writing in his/her academic discipline and/or career path

· critical understanding of and facility in the discourse of a field 

· an understanding of the importance of audience and context with respect to writing style and  arrangement confidence and facility with the processes of revision

· written reflection on his or her own writing processes and their role in his or her own practice of  critical reasoning.


Examples of past S-L roles: students are able to serve in a variety of roles including but not limited to, tutoring youth in various subjects including writing, teaching/tutoring adults in ESOL, assisting with a music or health education programs, serving meals to clients, etc.   
Seeking multiple new and returning community partners to accommodate 20 students

	
Interpersonal Communication with Elise Dallimore and S-LTA Kim Salmon

class meets on Tuesdays & Fridays 8:00-9:40am
Please note: this course is currently only seeking updated information from returning community partners for Spring 2010, they are not seeking new partners at this time.
Learning Objectives: The course is designed to help students:
· understand various ways to view communication and the benefits and drawbacks associated with each.  

· demonstrate a self-reflexive awareness of the communication in their life. 

· apply theories of interpersonal communication to practical interpersonal situations.

· develop a commitment to service as a means of enriching their life as well as the lives of others.
Examples of past S-L roles: tutoring youth, teaching/tutoring adults in ESOL, serving meals to and engaging in conversations with an organizations clients, and similar roles.    


	
Human Service Professions (2 sections) with Lori Gardinier and S-LTAs TBD 

classes meet on Mondays, Wednesdays, & Thursdays 9:15-10:20am OR 10:30-11:35am

Learning Objectives:  The course is designed to help students:

· develop an understanding of the history of organizational and governmental responses to need.

· recognize the social, political and economic forces that influence service seeking individuals, families and communities.

· critically assess the focuses that perpetuate inequality and the policies designed to mitigate them. 

· understand and apply the core attitudes, values, skills and knowledge key to the HS profession. 

· identify principles and strategies for practice in case management, community organizing and advocacy. 

· understand the role of the self-help movement and resources for individuals struggling with addictions.

· recognize the theoretical framework that attempts to explain grief & loss, secondary trauma and compassion fatigue. 

Examples of past S-L roles: tutoring youth, teaching/tutoring adults in ESOL, and similar roles.      

Seeking multiple new and returning community partners to accommodate 40 students


	Advanced Spanish 1 & 2   (7sections) – various faculty and S-LTAs TBD
classes meets on:  Tuesdays & Fridays 11:45-1:25pm, OR Mondays & Wednesdays 2:50-4:30pm, OR
Mondays & Thursdays 11:45-1:25pm, OR Mondays, Wednesdays, & Thursdays 1:35-2:40pm – for Health Science students

Learning Objectives: The course is designed to help students further develop:
· Spanish language skills at an advanced level of competence
· communicative competence in Spanish 
· oral communication skills by active participation in discussions 
· writing and reading skills with different types of texts from a variety of Spanish Speaking countries 
· writing exercises and texts both at home, in the classroom, and in the community to facilitate the capacity to express themselves in Spanish
Examples of past S-L roles: translating for parents and youth at Parent Resource Centers in elementary and middle schools; translating resources, materials, and bulletin boards from English to Spanish; serving alongside administrators, health professionals, and other staff at organizations to assist in translating orally and in writing.
Seeking multiple new and returning community partners to accommodate 130 students


	Inclusion, Equity, & Diversity with Polly Attwood and S-LTA TBD
class meets on Thursdays 4:35-7:35pm
Learning Objectives: The course is designed to help students:
· examine some of the historical, political and social forces shaping our responses to “disability” and approaches to special and general education
· focus on learning variations and differences in the context of inclusion and "differentiation" of instruction
· center on “Children in Conflict” and how teachers must respond to them with strategies grounded in careful observation and exemplary practices.
Examples of past S-L roles: tutoring at an afterschool program; classroom assistance for teachers
Seeking multiple new and returning community partners to accommodate 35 students


	Child Intervention & Treatment with Emily Mann and S-LTA TBD
class meets on Mondays & Thursdays 11:45-1:25pm 
Learning Objectives: The course is designed to help students:

· explore current issues facing children and families across a variety of settings (school, foster care, residential treatment, and court systems)

· understand child-centered intervention and treatment strategies

· examine the importance of multidisciplinary policy

Potential S-L roles: Student can engage in roles that focus on child welfare and prevention, such as early intervention, sexual education, educational intervention, health, etc.
Seeking multiple community partners to accommodate 20 students



COMMUNITY PARTNER HOST-SITE SELECTION

All proposals will be reviewed by the S-L program and faculty for how well the S-L roles or projects match course learning objectives. Organizations with matching needs/interest will be contacted by the faculty member(s), S-L staff or S-LTA for further discussion in order to ensure expectations of the S-L roles or projects are clear to all parties before final decisions are made mutually by the faculty member and host site supervisor. The number of community partnerships needed for each class varies. We cannot guarantee that we will be able to match each interest with a course, but we will certainly try!  If a match cannot be made, we will try to connect you with another CCS program or NU office with similar interests. Key elements of a service-learning partnership include:

· organizational capacity to develop and manage the S-L role or project of student service-learners.
· realistic service objectives that align with the course learning objectives.
· proper orientation, training, support, evaluations, and supervision for the student service-learners during the semester of service.

PROPOSAL GUIDELINES

Please complete the enclosed proposal template (Sections I, II, and III).  While we encourage you to be creative in the development of your proposal, we urge you to use the following guidelines:
· Please answer every section clearly and in order.  Use the template to guide you.

· Type your answers directly into the template.

· If you are applying for assistance with more than one student project or role, please complete a separate “Part IV – Project Narrative” of the application for each project or role and specify which course(s) each project/role is intended. 
· Please complete and submit the following application via e-mail, by fax, or by mail by Monday, November 23, 2009 at Noon (priority deadline).

COMMUNITY PARTNER HOST SITE APPLICATION
Notes for Returning Community Partners

If you are continuing to partner in the spring with a course from the fall, please note: 

1. We are NOT asking you to repeat organizational overview or community need unless each has changed significantly since August 2009. 

2. We ARE asking you to cut and paste information about any continuing roles from the fall 2009 RFP, and provide:

a. updated days and times for service hours 
b. updated orientation/training dates

c.  the number of students you would like to host
3. We ARE asking you to check the box in the column for any “continuing” and/or “new” course partnerships in part III
I - TITLE PAGE – APPLICATION INFORMATION
Organization Name: 










 
Address: 












City: 






State: 


Zip: 



Website: 













Location of Service* (if different than above): 








City: 






State: 


Zip: 



Location of Service* (if different than above): 








City: 






State: 


Zip: 



* please note in project narrative if there are more than two locations for service.

Primary Contact (for S-LTAs/faculty/S-L staff):  








Title: 













Phone:  



Fax: 


Email:  





Student Contact /Direct Supervisor* (if different than above): 






Title: 













Phone:  



Fax: 


Email:  




* please note in project narrative if there is more than one student supervisor.

II – ORGANIZATIONAL OVERVIEW 
Please note, as a returning community partner, we will reference the information provided for this section from the RFP submitted in July/August for the fall 2009, and therefore do not need you to submit another organizational overview unless significant changes have been made to your mission. 
III – PARTNERSHIP SELECTIONS
Please select the following course(s) in which a partnership would be appropriate for your organization in the spring semesters based on course descriptions in pages 7-11:  Please note, based on the S-L staff knowledge of overlapping interests among some courses, we may arrange to have more classes than those you have selected assist in meeting specific needs you have identified.  

Direct Service-Learning
  Continuing

      New


from Fall 2009   Spring 2010 
Course Partnership

     
 FORMCHECKBOX 

          FORMCHECKBOX 
      
Writing for Careers in Arts & Sciences with Tanya Zhelezcheva and 




S-LTA TBD 


 FORMCHECKBOX 

               
Interpersonal Communication with Elise Dallimore and S-LTA Kim 




Salmon

 FORMCHECKBOX 

          FORMCHECKBOX 
      
Human Service Professions with Lori Gardinier and S-LTA TBD
     

          FORMCHECKBOX 
      
Child Intervention & Treatment with Emily Mann and S-LTA TBD
     
 FORMCHECKBOX 

          FORMCHECKBOX 
      
Advanced Spanish 1 & 2 with various faculty and S-LTA TBD
     
 FORMCHECKBOX 

          FORMCHECKBOX 
      
Advanced Spanish for Health Care Professionals with TBD
     
 FORMCHECKBOX 

          FORMCHECKBOX 
      
Inclusion, Equity, & Diversity with Polly Attwood and S-LTA TBD
Project-Based Service-Learning / Community-Based Research

  Continuing

      New


from Fall 2009   Spring 2010 
Course Partnership


          FORMCHECKBOX 
       
Race, Ethnicity, & Health in the US with Hortensia Amaro and S-LTA TBA
     

          FORMCHECKBOX 
      
Consultation Skills with Elise Dallimore and S-LTA Kim Salmon
     

          FORMCHECKBOX 
      
Social Policy, Advocacy, & Activism with Lori Gardinier and S-LTA TBA
IV – PROJECT NARRATIVE (Maximum of 3,500 characters)
Please include one complete project narrative for each service role and project you are applying for.  

1. SERVICE DESCRIPTION & COMMUNITY NEED 

Very important: This section holds a majority of the weight during the partnership matching, so please be sure it is as detailed as possible.
· Service Opportunity: 
a. Describe the service role (and specific duties for direct service roles) or project objectives of the student service-learners within your organization. 

b. What are the anticipated outcomes?
· Community Need: Provide a clear description of your organization/community’s need(s) that will be addressed by the service role or project and how the role or project targets that identified need – if the need being addressed differs from what was submitted in the fall 2009 application. 
2. STUDENT SERVICE-LEARNER SUPPORT & SUPERVISION

Student service-learners need support and guidance to be successful.  

· What will be the level of interaction between service-learners and direct supervisor of their service role or project within your organization? 
3.  Logistics
· It is preferred that students begin service within the first 2-4 weeks of the semester.  
· If your organization requires a CORI/SORI check that needs time to clear before students can begin their service, students should begin their training/orientation in the mean time.  
· Definitive or tentative start date of students’ service:  





· If any requirement or the program schedule prohibits students from beginning service/training by February 1, 2010, please describe how students can be involved with your organization in a meaningful way that will allow them the opportunity to meet their learning goals during that waiting period? 

· Requirements & Preferences:
Please attach/submit any volunteer applications, CORI/SORI forms, or other paperwork that students are required to fulfill so that they can be completed and students can begin their service as soon as possible.
Required     Preferred 
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Volunteer application  
 


Due Date: 








    
  

  
Details/instructions:  






      X  


Orientation     
Scheduled Date(s) or Availability:  
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Training (for specific service roles)     
Scheduled Date(s) or Availability:  
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CORI  
 
Details/instructions:  
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SORI    
Details/instructions:  
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CPR Certification


Details/instructions:  






Required     Preferred  
(cont’d)
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TB Test

Details/instructions:  
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Required Skills (language, computer, etc)

Details:  
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Preferred Skills (language, computer, etc)
Details:  
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Other

Please explain:  








Comments: 











· For Direct Service Roles: Which days/times do you need students and how many students would you prefer on the particular day/time each week?  



Times students can serve 
Total # of students desired per time frame

Monday:

  




  



Tuesday:

  




  



Wednesday:
  




  



Thursday:

  




  



Friday:

  




  



Saturday:

  




  


  

Sunday:

  




  




Additional Comments: 










UNDERSTANDING

In submitting this information to the Service-Learning program of the Center of Community Service at Northeastern University, we certify that the information is true and correct to the best of our knowledge, and understand that if we are selected as an appropriate partnership match with a service-learning course and to host NU student service-learners, we are responsible for:

· Collaborative efforts to meet my organization’s service goals and NU’s student learning goals

· Continuous communication throughout the semester with students, S-LTAs, and faculty member(s)
· One designated host supervisor who will provide supervision and/or support to the student service-learners throughout their role/project 
· Completion of an evaluation at the end of the semester

Name and Title: 






                     Date: 

             

�Partnership applications are reviewed on a rolling basis, with priority given to applications received by 12pm noon on Monday, November 23, 2009





You may submit your application by:


E-Mail to �HYPERLINK "mailto:service-learning@neu.edu"�service-learning@neu.edu� (preferred method)


Fax it to (617) 373-5608


Mail it to: Northeastern University


Center of Community Service, Attn: Kristen Simonelli


360 Huntington Avenue, 212 CP


Boston, MA 02115
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