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	Curriculum Documentation Checklist
New Graduate Programs

New Undergraduate Programs

New Undergraduate/Graduate Plus-One Programs

	Directions

1.
Complete this form electronically. Paper copy will not be accepted.

2.
Save the completed form to your hard drive and send it as an e-mail attachment to the college undergraduate curriculum committee chairperson or associate dean (or formally appointed delegate) appropriate for your college. Also send any ancillary information or forms your college may require.

3.
After the program has been approved by the college, the associate dean (or formally appointed delegate) should send this form as an 
e-mail attachment to the Provost's Office. The Provost's Office will oversee the remainder of approval process.

	

	Program information
College/school      
Department      
Program name      
Program type:
Undergraduate:
 FORMCHECKBOX 
 Major 
 FORMCHECKBOX 
 Minor 
 FORMCHECKBOX 
 Concentration 
 FORMCHECKBOX 
 Certificate 


 FORMCHECKBOX 
 Combined Major 
 FORMCHECKBOX 
 Combined Degree

Graduate:
 FORMCHECKBOX 
 Doctoral 
 FORMCHECKBOX 
 Masters 
 FORMCHECKBOX 
 Concentration 
 FORMCHECKBOX 
 Certificate
 FORMCHECKBOX 
 Undergrad/Grad Combined

Degree title(s) (if applicable)      


Total credit for degree (if applicable) 
 FORMCHECKBOX 
 128 (undergraduate) 
 FORMCHECKBOX 
 30 (graduate) 
      Other—specify

General remarks      

	Contact person for this program
Name:   
     
Phone:  
     
E-mail:        

	Please complete the questions below. You can start a new line by pressing the Enter key.

	1.
Curriculum Requirements (must be submitted for all programs)
 FORMCHECKBOX 
 
Submit a Curriculum Requirements Form. This form can be found at the following Web address: 


All programs except undergraduate combined majors/degrees:
www.registrar.neu.edu/prog_frm_rqmts.doc


Undergraduate combined majors/degrees:
www.registrar.neu.edu/prog_frm_rqmts_combined.doc

	2.
Patterns of Attendance (must be submitted for all major programs; do not submit for minor programs)

 FORMCHECKBOX 
 
Submit a Pattern-of-Attendance (POA) Form for every pattern in which the program will be offered. This form can be found at the following Web address:


www.registrar.neu.edu/prog_frm_poa.doc

	3.
Admission Requirements (must be completed for all major programs; do not complete for minor programs)

 FORMCHECKBOX 
 
List any admission requirements other than admission to the college. (Complete here or attach a separate statement.) 
     
 FORMCHECKBOX 
 
If any enrollment limitation will be imposed, indicate the limitation, explain the rationale, and explain the selection process. (Complete here or attach a separate statement.)      
Explanatory remarks:      

	4.
Additional Information

 FORMCHECKBOX 
 
Please furnish any additional pertinent information about the program. (Complete here or attach a separate statement.)      
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