	[image: image1.png]Northeastern University
Office of the University Registrar




	Classroom Seating Style 
Request Form 



PLEASE ALLOW TWO BUSINESS DAYS FOR PROCESSING

	Directions

Complete this form electronically, save to your hard drive, and send as an e-mail attachment to Scheduling@neu.edu. 

· Please make your request by specifying the type of seating you need, not the specific room you would like.

· CRN is required to process this form.


Contact Information

Name      
Date      
E-mail      
Phone      

Course Information

Term and year      
Instructor      
Course number      
CRN (required)      
Current sequence/meeting time      
Classroom Seating Style Request

Please check here if you require a specific style of seating for your class.

 FORMCHECKBOX 
 Moveable tables and chairs
 FORMCHECKBOX 
 Case study style (tiered)

 FORMCHECKBOX 
 Moveable tablet arms
 FORMCHECKBOX 
 Whiteboard
Remarks:      
Classroom Technology
· All classrooms have a data projector and connections for a laptop computer.

· Classrooms that seat fifty or more students have installed computers. However, it is not possible for us to room small classes in these rooms on heavily used time sequences.

· To view classrooms online, please click on the “View the Classrooms” link on the myNEU Web Portal (myneu.neu.edu).

· If you need help with classroom technology, please contact the Information Services Help Desk at 617.373.4357.
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