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NORTHEASTERN UNIVERSITY 
NEW FULL-TIME TENURE AND TENURE TRACK FACULTY  

HIRING COMMITMENTS FORM 
FOR BOTH REGULAR AND JOINT APPOINTMENTS 

GUIDELINES FOR JOINT APPOINTMENTS PAGE TWO 
SUBMIT ORIGINAL FORM WITH ALL SIGNATURES, COVER MEMOS* FROM DEAN AND DEPARTMENT CHAIR, AND CURRICULUM VITAE TO  

MARY LOEFFELHOLZ, OFFICE OF THE PROVOST, 110 CHURCHILL HALL 
PRIOR TO SUBMISSION OF FULL HIRING PACKAGE 

PRINT DOUBLE-SIDED 

NAME: 
DEPARTMENT: 
TITLE OF POSITION: 
START DATE:     
                                         MONTH/DAY/YEAR 

SALARY: 
CONTRACT BASE (# OF SEMESTERS): 
IMMIGRATION STATUS (CIRCLE ONE):  
US Citizen                  Permanent Resident            Foreign National 

TENURE TRACK:  IF YES, YR OF TENURE CONSIDERATION______________   LATERAL ENTRY CREDIT: NO. OF YRS_____ YR OF CONSIDERATION________ 
TENURE ON ENTRY:  YES____________  NO_____________                                     DEPARTMENT VOTE_____________________ 

1.SALARY OBLIGATIONS 
 
 

Specify the amount and percentage of academic year salary and source of funds: 
 
Provost Funded:   %   ______     And  $  ___________________ 
 
College Funded: 
Primary Department:                       Source of Funds:         Secondary Department:                     Source of Funds: 
 
%  ______  And   $ ___________                                        % ______ And   $ _____________ 
 
 
Replacement Slot Name: _____________________________ Budget Position Number: ___________________ 
 

2.RELOCATION 
EXPENSES 

 
Amount:     $____________     Period:  ______________   Source of Funds:                                                                                                                                                                                                                                                                                                                                                                                                   

3. EQUIPMENT  
(PLEASE PROVIDE 
DETAILS/COMMENTS 
ON A SEPARATE SHEET) 

 
Amount:     $____________     Period:  ______________   Source of Funds:    
                                                                                                                                                
                                                                                                            

4. SUMMER SALARY  
Amount:     $____________     Period: _______________  Source of Funds:    
                                                                                                                                                                                                                                                              

5. STIPENDS  
Amount:     $____________     Period: _______________   Source of Funds:    
                                                                                                                                                                                                                                                            

6. OTHER TERMS 
Amount:  $_______________      Period: _____________      Source of Funds:                                           Type of Term: _____________ 
                                                                                                                                                 
Amount:  $_______________      Period: _____________      Source of Funds:                                           Type of Term: _____________                                                                
COMMENTS: 
 
7. BANNER FINANCE ORG # AND ORG DESCRIPTION (FOR SETTING UP NEW FACULTY STARTUP INDEXES, IF ANY): 
                                                                                                                                              
                                                                                                             
8. OFFICE SPACE 
AND/OR RENOVATIONS 

 

The primary department provides office space.    Indicate:  New Space  _______      and/or Renovations _______ 
Building:                                                                        Room/Lab Location Number:                                                
Specify Details:  
 
Source of Funds: 
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IF JOINT APPOINTMENT (SEE GUIDELINES BELOW): 
 
 PRIMARY COLLEGE & DEPARTMENT (LOCUS OF TENURE) SECONDARY COLLEGE & DEPARTMENT 

1.COLLEGE & 
DEPARTMENT 

Name of College & Department: 
 
 

Name of secondary College & Department: 

2. TEACHING LOAD Specify the teaching load percentage (at least 50% or 
number of courses/units: 
 
                    % and                            courses/units per year 
 
 

Specify teaching load percentage (at most 50%) or 
number of courses/units: 
          Check here if teaching will be renegotiated each 
year.  
 
                     % and                courses/units per year 
 

3. OTHER 
RESPONSIBILITIES 

Specify other responsibilities in primary 
college/department: 
 

Specify other responsibilities in secondary 
college/department:    

GUIDELINES FOR JOINT APPOINTMENTS:  
JOINT APPOINTMENT ELIGIBILITY & CRITERIA: 
Joint appointment is considered when a tenured faculty member 
participates in another unit through regular teaching, meaningful 
involvement in the scholarship of the secondary unit, and in related 
service efforts.  Primary and secondary units must specify expectations 
of each unit for the faculty member, including percentage of time 
committed, teaching assignments, service efforts, and scholarly 
productivity.    Joint appointments are normally made for one to three 
years and are renewable.  Once a faculty member is promoted through 
the joint appointment process, the joint appointments become 
permanent.   
 
TYPES OF JOINT APPOINTMENTS AND GUIDELINES FOR MERIT:  
Courtesy:  Offered to a tenured faculty when he/she will direct less 
than twenty percent of his/her time to the secondary unit.  
Consideration of merit and promotion will remain in the faculty 
member’s primary unit and will follow the standard policies for that 
unit.   

Participatory: Offered to a tenured faculty when he/she will direct more 
than twenty percent and less than forty-five percent of his/her time to 
the secondary unit.  Evaluation for merit will be conducted by the two 
units with the merit adjustment prorated based on the faculty member’s 
percentage of effort in each unit.  Consideration for promotion will 
remain in the faculty member’s primary unit and will follow the 
standard policies of that unit.   
 
Full Joint:  Offered to a tenured faculty when he/she will direct at least 
forty-five percent of his/her time to the secondary unit.  Evaluation of 
merit will be conducted by the two units with the merit adjustment 
prorated based on the faculty member’s percentage of effort in each 
unit.  Consideration for promotion will follow the guidelines outlined 
below.   
 
 

 
*Cover Memos from Dean and Department Chair to provide context for hire, including if the recommendation is consistent with the spreadsheet 
previously agreed to for the year.  If it is not, the rationale for the addition and source of funding needs to be articulated.  If the hire is being 
recommended as Provost funded faculty hire, then the strategic value of the hire needs to be articulated.   

 

SIGNATURES:            
PRIMARY DEPARTMENT CHAIR:__________________________________________________    DATE_____________________________    
SECONDARY DEPARTMENT CHAIR:________________________________________________    DATE_____________________________ 
OFFICE OF FACILITIES, SPACE PLANNING AND DESIGN___________________________________     DATE_____________________________ 

DEAN AND PROVOST’S APPROVAL: 
PRIMARY DEPARTMENT COLLEGE DEAN: _____________________________________                                DATE:_________________________ 
OFFICE OF THE PROVOST:_______________________________ ________________                                DATE:_________________________ 
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