
Affirmative Action Offer of Employment Form 
Tenure-Track Faculty and Administrative Personnel (Grade 15 and above) 

 
 
Job Classification Number:  _______ Position Title:  ____________________________________ 
 
Name of Candidate:  ________________________________________________________________ 
    (first)   (middle initial)   (last) 
 
Gender:  _______   Grade:  ____   
 
Posting Number:  ___  Posting Date:_______ 
 
Department/College:  _______________________________  
 
Search Chair:  _____________________ 
 
Proposed Annual Salary:  $________ Proposed Date Appointment to Begin:  ___/___/___ 
 
Full-Time Appointment: _______ 
Part-Time Appointment: _______ 
Promotion:  _______ 
Transfer:  _______ 
 
Source of applicant:  (ad, personal, etc.):  ________________________________________ 
 
Rationale for decision to hire:  _________________________________________________ 
 
 
 
 
 
 
_________________________  _______________ 
Signature:  Search Chair,    Date 
 
 
 
 
 
 
 
Office of Affirmative Action/Diversity 
 
Approved:  ___________   Not Approved:  _____________ 
 
_______________________________________________   __________ 
Dean/Director, Affirmative Action and Diversity     Date 
 
 
 
 
 

6/99 
Offer -1 



 
Affirmative Action Appointment Activity Record 

Tenure-Track Faculty and Administrative Personnel (Grade 15 and above) 
 
_______________________ _______ ________ ____/____/____ ____________ 
Name of Position  Grade  Posting # Posting Date  # of Applicants 
 
Information on all applicants interviewed: 
 
 
Name of Applicant Race and Sex Source of Applicant Disposition of Applicant 
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TOTAL             
 

APPROVALS: Department Head ________________________________________________  Dean ___________________________________ 
  
  Dean/Director, Affirmative Action and Diversity _________________________  Vice President ____________________________ 
 
  President ________________________________ 
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