
Sample E-mail Researcher: 
 
 
Dear Dr. Smith, 
  
My name is ABC, and I’m a third-year university student studying marine biology and 
ecology at Northeastern University in Boston, Massachusetts - USA. I came across your 
research while looking at work being done at XYZ Institute and wanted to inquire 
whether you could use an undergraduate research assistant this coming fall.  
  
Part of the curriculum at Northeastern University involves a cooperative education (co-
op) program, where we alternate academic semesters with four- to six-month periods of 
full-time work in our field of study. While studying in Spain last summer, I had the 
opportunity to observe marine life on the shores of the La Gomera islands, and ever since 
then have been interested in doing marine ecology research in the area. My interests are 
in tidal and shoreline ecology, as well as the impact of biotic and abiotic factors on 
species diversity and community structure, so your research caught my attention. I’m 
particularly interested in your recent work with barnacles, especially your research on 
spatial and temporal variation in Semibalanus settlement. 
  
I am available to work from July through December, full-time (I will not be in classes). 
Since the co-op education program is a major part of Northeastern University, we have 
faculty and advisors who specialize in helping students develop internships and will help 
me handle the logistics of working abroad.  
  
I have attached my resume detailing my research and academic experience. If you have 
space for an undergraduate assistant, I’d be happy to further explain Northeastern’s co-op 
program and discuss how I could be of help in your lab. If you do not have an available 
position, I appreciate any advice you may have about working in marine science in 
Ireland, or the names of anyone you would recommend contacting. I can be reached at 
ABC.D@husky.neu.edu  or 617.555.5555. 
  
Thank you for your time and consideration, and I look forward to hearing from you. 
	

Kind Regards 
 
ABC 
	


