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Biotechnology Programs
Internship/Graduate Co-op
The internship/graduate co-op is the major real-world component of the Professional Master of Science in Biotechnology (PSM) Program.  We are fortunate to have a rich practice environment in the immediate Boston area and anticipate a continued variety of internship opportunities in all life science disciplines as well as non-science opportunities such as project management.

Students are responsible for obtaining their own internship/graduate co-op.  They will receive the support and guidance of the Biotechnology PSM Program Graduate Co-op Coordinator throughout the search process and throughout the co-op.  Each student, including international students, will complete a co-op that provides him/her with an invaluable opportunity to gain professional training and real-world experience in the commercial sector.  In most instances, the co-op will be paid, however, a paid position is not guaranteed.  Students who intend to pursue additional graduate study after obtaining the Biotechnology PSM degree may wish to consider a co-op in a laboratory at Northeastern or at another educational institution in the area.  In some instances, the co-op will serve as a mutually beneficial preliminary period of employment leading to a permanent position. 
The internship/graduate co-op will be three to six months in length, depending on the requirements of the employment site. The co-op usually occurs in the summer semester, at the end of the program.  All exceptions must be approved by the Graduate Co-op Coordinator.  Each student in the Biotechnology PSM  program will perform one internship/graduate co-op.  Students with permanent jobs will work with the Graduate Co-op Coordinator, their work supervisor, and their academic track advisor to design a special project that meets the co-op requirement.  In the event that a student is not able to secure a co-op, an experiential unpaid position in a Northeastern laboratory will be available. 

Students will be enrolled in a reflection seminar at the same time they are performing their co-op. The seminar is designed to complement learning during the co-op.  Students will participate in activities to integrate academic learning and experiential learning including written reflections and weekly reports which will not include company confidential information.
Internship/Graduate Co-op Requirements
1.  Students must be approved for an internship/graduate co-op by the Co-op Coordinator prior to searching for a co-op.  Students must be in good academic standing (a QPA of 3.0 or better).  Students will keep in regular communication with the Co-op Coordinator during the search and interview process.
2.  Students must attend Resume Writing Workshop and have their resume approved by the Co-op Coordinator prior to having the resume sent to employers.  The workshop will be held at the beginning of each academic semester (the date, time and location will be announced).  Please note, students who have had their resume “approved” prior to the workshop by the Graduate Co-op Coordinator do not have to attend.
3.  Students must attend Interviewing Skills Workshop.  The workshop will be held at the beginning of the academic semester and attendance is mandatory for all those who wish to go on co-op the following semester.  Please note, students who have worked full-time in industry for 12 months of more do not have to attend the workshop.  
4.
Students must inform the Graduate Co-op Coordinator when they receive a job offer, and/or accept a position.  Following acceptance of a position, students must provide job contact information to the Co-op Coordinator.  After that information is provided, key numbers for course registration will be given to students.

Once a student accepts an offer from an employer, the student must perform that internship/co-op at the employment site during the time period specified by the employer.  The student may not contact other employers, go on any other interviews, or accept any other offers.  Violation of this policy may result in a failure to graduate from the Biotechnology PSM Program.


International students must complete the above process in advance of ISSI paperwork (Co-op Authorization Form for International Students, ISSI 152).  ISSI paperwork must be completed prior to beginning an internship/co-op. It is illegal to begin the internship/co-op if the ISSI paperwork is incomplete.  The Co-op Coordinator is the program representative responsible for filling out Part 2 of ISSI Form 152 and signing off on ISSI paperwork.  All paperwork must be completed three weeks prior to the beginning of the internship/co-op.

International students who engage in illegal employment may face immediate dismissal from the University.
5.  Co-op start and end dates must coincide with Northeastern University semester start and end dates. An exception may be made if the employer requests that the student begin earlier because of an established orientation program or other extenuating circumstances. All exceptions are subject to the approval of the Co-op Coordinator. 

6.
The internship/co-op must take place at a bona fide institution and consist of bona fide work with measurable outcomes.  The student’s work supervisor must be deemed a work supervisor by the institution where the internship is performed.  Fabrication or falsification of an internship/co-op and/or a work supervisor qualifies as academic dishonesty and may result in immediate dismissal from the university.
7.
The Biotechnology Internship Reflection Seminar will be taken in the same semester that the internship/co-op is performed.  Students must register for both Co-op Work Experience (BIOT6964) and the Reflection Seminar (BIOT6411).
8.
Students who are employed and wish to perform their internship/co-op at the company where they work must meet the following additional requirement:


▪
Identify an internship/co-op supervisor within the company who is not the current work supervisor. 
9.
E-mail communications will be sent to students’ neu.edu address.  Students are responsible for checking e-mail regularly, a forwarding option is available.
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